
Meetings at  
The Wyndham Edmonton



Welcome to Meetings at 
The Wyndham Edmonton 
Conveniently located in South Edmonton, our versatile meeting spaces are ideal for any 

occasion, whether you’re hosting a large conference, corporate meeting, seminar, or team 

gathering. Let us take care of the details and help you choose the perfect space for your event.



Meeting Space Capacities
Maximum capacities are not guaranteed and may vary depending on the room setup, 

including factors such as buffets, bars, and audio-visual equipment.

ROOM B/R T/S U/S H/S C/R 3/4 RD
Rounds 

of 8
Circle of 
Chairs Reception 8x8 Booth Sq. Ft.

Dimension 
W x L

Main Level

Terrace 1 16 50 16 20 18 30 48 40 40 n/a 624 26 x 24

Terrace 2 20 30 16 20 20 30 48 38 25 n/a 522 18 x 29

Terrace 3 20 70 20 24 24 35 72 48 70 n/a 754 26 x 29

Terrace 4 24 90 28 32 48 50 96 60 100*UT n/a 1360 34 x 40

Terrace 5 30 120 36 40 42 60 160 60 150 n/a 1754 39 x 62

Level P1

Imperial 70 200 80 100 168 126 232 98 214 36 4700 47 x 100

Level P2

Jubilee Ballroom n/a 1000 n/a n/a 320 378 504 n/a 1200 60 11135 129 x 85

Ballroom A 52 134 60 70 84 90 120 80 250 20 2975 35 x 85

Ballroom B 52 240 68 88 144 144 200 90 350 20 4335 49 x 85

Ballroom C 52 120 60 70 84 90 120 60 250 20 3825 45 x 85

Ballroom AB 120 500 140 160 220 168 224 170 650 40 7310 84 x 85

Ballroom BC 120 500 140 160 220 168 224 150 650 40 8160 94 x 85

Ballroom & Foyer n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a 12536

Gallery n/a n/a n/a n/a n/a 72 100 72 100 n/a 2156 60 x 39 

Gallery 1 26 50 24 28 30 30 48 38 50 n/a 936 24 x 39

Gallery 2 26 50 24 28 30 30 48 30 50 n/a 780 20 x 39

Gallery 3 14 20 12 14 16 18 32 20 35 n/a 440 22 x 20

Gallery 23 32 60 30 34 36 36 64 50 80 n/a 1220 42 x 20  



Hotel Map



Event Times

Audio Visual Information

Banquet Rooms

The space is reserved only for the times specif ied in your Banquet Event Order, and these 

times are closely followed. Please ensure setup and tear down times are requested during the 

booking process.

The following items are included with your Meeting Room Rental: 

	∙ Tables and Chairs

	∙ White Linen (Table cloths & Napkins)

	∙ Table Numbers & Stands

	∙ Podium

Our preferred AV supplier is Talent Productions. Your Event/Catering Manager can coordinate 

with them to discuss your specif ic audiovisual needs.

	∙ ALL Terrace Space has Built in AV equipment

	∙ Terrace 1 - TV w/HDMI Capability

	∙ Terrace 2 - TV w/HDMI Capability

	∙ Terrace 3 - TV w/HDMI Capability

	∙ Terrace 4 – Screen/Projector

	∙ Terrace 5 – Screen/Projector

Meeting Space Guidelines



Security 

Gratuity & Tax

Materials & supplies for your event may be delivered to the hotel no earlier that 3 days prior 

to your event. Quantities should be discussed with your Event Manager during the planning 

stages, as additional charges may apply depending on the amount. All items must be clearly 

labeled with the event name, date, and addressed to the attention of the Wyndham Edmonton 

Hotel & Conference Centre Catering Department. Additionally, a copy of the rental order from 

any third-party supplier must be provided prior to delivery.

Please be advised that any items brought into the hotel or left in vehicles, including valuables 

and audiovisual equipment, are at your own risk. The hotel is not responsible for any damage 

to or loss of property owned by the guest or related to the guest’s event or stay, whether the 

items are left before, during, or after the function.

All meeting room, food and beverage, and related services are subject to applicable taxes 

(currently 5%) and service charge (currently 18%) in effect on the date(s) of the event. GST is 

applied to the total bill including gratuity.

Shipping and Recieving

Meeting Space Guidelines



Event/Catering Services

Plated Service

Food prices will be guaranteed three (3) months prior to your group’s arrival. We offer a wide 

range of menu’s to assist you in meeting your catering needs. Should you be interested in 

special theme events, our Catering Department will assist you

All plated service meals include a minimum of 3 courses. If you wish to offer your guests a 

choice of entrées, this must be arranged in advance, with a $10 split plate fee. Choices should 

be submitted 2 weeks before the event date. Assigned seating and place cards indicating 

entrée selections are required.

Dietary restrictions and requests for vegetarian, vegan, or other specialty options can be 

accommodated. All dietary requirements must be arranged in advance, and guests requiring 

special meals should be identif ied to the Banquet Department. Last-minute changes or 

requests may result in additional charges.

In accordance with licensing requirements and quality control standards, all food and 

beverages served on hotel property must be supplied and prepared by the Wyndham Hotel & 

Conference Centre with the exception of specialty cakes for birthdays & weddings.

 

All beverages are served in accordance with the regulation under the Alberta Gaming & Liquor 

Act. Prices do not include 18% service charge or 5% GST and are guaranteed 3 months prior to 

event date. Wyndham Edmonton Hotel & Conference Centre staff is required for all bar services 

Wyndham Hotel & Conference Centre will not permit the sale of alcoholic beverages after 1:00 

am. All entertainment should cease at 1:00 am in order for the event room to be vacated by 

2:00 am.

Menus

Dietary Substitutions

Food & Beverage Policy



Event/Catering Services

Host Bar

This service is necessary when guests are paying for their own drinks. The hotel will provide the 

liquor, ice, glassware, mixers, and bartenders. A bartender fee of $30 an hour will be charged, 

plus an additional hour for setup and cleanup.

This service applies when the client covers all bar costs. The hotel will supply the liquor, ice, 

glassware, mixers, and bartenders. A bartender fee of $30 an hour will be charged, plus an 

additional hour for setup and cleanup. 

Cash Bar



































Beverage Service
All beverages are served in accordance with the regulation under the Alberta Gaming & Liquor 

Act. Prices do not include 18% service charge or 5% GST and are guaranteed 3 months prior to 

event date. Wyndham Edmonton Hotel & Conference Centre staff is required for all bar services, 

Wyndham Hotel & Conference Centre will not permit the sale of alcoholic beverages after 1:00 am. 

All entertainment should cease at 1:00 am in order for the event room to be vacated by 2:00 am.

We recommend 1 bartender for every 100 guests. Beverages are charged on consumption to your 

f inal invoice along with 18% service fee and 5% GST. 

. 

Our Beverage service includes 

Mix Soft Drinks, Orange Juice, Clamato Juice, 
Cranberry Juice, Lime Mix

Garnish Lemon, Lime,  
Cocktail Napkins, Straws, Ice and Glasses

All prices are subject to a gratuity of 18% plus 5% GST.

House Liquor 1oz	

Premium Liquor 1oz	

Domestic Liquor 1oz	

Import / Micro Beer	

Coolers	

House Wine 6oz	

Liqeurs 1oz	

Soft Drinks / Juice	

Non-alchoholic Beer	

Non-Alcoholic Cocktails Caesars 

& Shirley Temples	

Sparkling Prosecco	  






